
18 March 2015 

Dear Parents/Carers 

With the examination season fast approaching and following my recent letter about revision during the 

Easter holidays, I am now enclosing details of further revision sessions which will be running at 

weekends and during the May half term holiday. I also include below some further information about the 

programme for your child in the run up to exams and during the exams themselves.  

In this crucial period of time, your support of your child in the following will allow them to ensure success 

in the summer: 

 Full attendance at school and lessons so that they can be advised and guided by staff; 

 Completion of past papers and questions, particularly in challenging topics or skill areas; 

 Attendance at revision sessions, ‘warm-ups’ and masterclasses in each subject; 

 Completion of home learning and revision tasks; 

 Following teachers’ advice and asking for help and guidance on any areas that they do not 

understand. 

Arrangements for teaching and revision in lessons: 

The first written examination for some students will be the iGCSE English examination on Tuesday 5 

May, with the final examination for some being Product Design on Monday 22 June. We aim to support 

students throughout this process through planned teaching, additional revision sessions, and a range of 

resources. As a result, timetabled lessons will take place up until Friday 22 May. These will consist of 

subject-focused revision, although students may also be revising for other subjects in the time if, say, 

they have a particular exam later that day. There is considerable evidence to suggest that schools 

supporting students in their revision in this way rather than simply sending them home to revise supports 

and encourages better achievement.  

From Monday 1 June, the usual teaching timetable will be suspended, and students will be expected to 

attend school for their examinations as well as ‘warm-ups’ and masterclasses in advance of 

examinations. A programme for these will be sent to you in due course. However, from Monday 1 June, 

if you and your child feel that they would achieve more by studying in school, they are welcome to come 

in to use staffed revision rooms in order to prepare for examinations. If you feel this would be beneficial, I 

would be grateful if you could book your child in to use revision rooms on the electronic booking system 

so that numbers are planned for. 

There will be a final assembly for all Year 11 students following the English Literature examination on 

Friday 22 May, which will give us a chance to celebrate the students and their time at Notley High School 

& Braintree Sixth Form. Students will not be expected to be on site at school on the afternoon of Friday 

22 May. It is anticipated that the morning for students will end at 12.30pm. A reminder that students are 

expected to wear full uniform for all examinations and that the highest standards of conduct will continue 

to be expected within the examination hall and on site, as other areas of school life run as usual and 

indeed Year 12 and Year 13 students will be involved in examinations. 

  



Additional revision sessions: 

The feedback on the electronic booking system has been very positive so far, so we are continuing to 

use this approach again for further revision sessions. I repeat the message from my initial letter below: 

To make bookings for your child, please follow the instructions below. The electronic bookings will be 

used to support teachers to plan for the sessions and have appropriate resources available, as well as to 

create registers. As a result, it is very important that if your child has reserved a place in a session, they 

do attend and arrive promptly. If they have not booked a place and arrive unexpectedly, it may well not 

be possible to accommodate them in a session. 

If your child is uncertain of whether they need to attend or prioritise a particular session, they should 

discuss this with their tutor and class teachers. The sessions themselves are intended to support 

independent revision rather than to substitute it, so if your child is unable to attend a session for any 

reason, they should of course be revising at home themselves. In my last letter I enclosed details of a 

range of revision websites. 

There is no requirement to wear school uniform to holiday or weekend revision sessions, but your child 

should wear appropriate clothing for the subject/session they are attending. I should stress that the 

highest standards of behaviour are expected at the revision sessions, as they are voluntary and we wish 

all students to gain the very most out of them. If students do not behave appropriately, they may well be 

asked to leave the session in order to ensure that all who have attended can benefit from it. Your child 

should bring a pen, pencil and any other subject specific equipment to each session. Should you wish for 

any further information about particular revision sessions, please do contact your child’s subject teacher 

or faculty leader in the first instance.  

To book revision sessions: Booking opens on Monday 23 March and will close on Tuesday 14 April, 

and sessions can be booked on a first come, first served basis. To make a booking, please select the 

‘Parents’/Carers’ Evening’ booking icon on the school website, complete the details in the form, including 

your child’s forename which matches our records and their date of birth. Then, please select Year 11 

Summer revision sessions, and choose the sessions which your child plans to attend. Please click ‘book’ 

to confirm each session and click on ‘click here’ when you have finished making your bookings. You 

should be emailed confirmation of booking. Should you experience any difficulties in making bookings, 

please contact Mrs Glynn either by email (julia.glynn@notleyhigh.com) or by telephone on 01376 

556372. 

I would like to take the opportunity to thank you for all the support you have offered your child during 

their time at Notley High School & Braintree Sixth Form. Should your child have any concerns about their 

preparation for exams over the next few weeks, I would urge them to speak to staff for advice and 

guidance. It goes without saying that we wish Year 11 every success in each of their examinations. 

Yours faithfully 

 
Mrs M Townsend 

Assistant Headteacher 


